STATE Applicaﬁdn for OFFICE OF AECRETARY OF STATE
OF DEPARTMENT OF ARCHIVES § HISTORY

GEORGIA RECORDS DlSPOSITION STANDARD RECORDS MANAGEMENT mv:u;;ou . :
INKTEUCTIONA: See saparate instractions Ber compleiica o JTOR RECORDS MANAGEMENT mvmcm USE )

front and reverse of thie focm. Slga originai and two ceples Dats NMecelved Appliration No. ' Date Cmp!eted

2, Agency Appitcation No. and farword bo Department of Archives amd History. Attention: MAP 13 1°74 MAR
21
' _Records Maragement Officer. ' '71-' 95 2 i 9?4

1. Aspiication Date

3, AGENCY. Diviwen, Sutdiilsion & Administering Office Address 4 ] m-uu Comiact
Department of Transportation
"DPivision of Planning and Programnino
Office of Programming '

: _ 5, WortinéE'l'lue

Atlanta, Georgia

Jim Elwell

TB56-3481

.| - ACTION REQUESTED o |

l ﬂ ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATIONS;

; g RECORD WILL CONTINUE TO ACCUMULATE. : NO FURTHER ACCUMULATION ANTICIPATED.
] _— - —— ; — oo —— r—

i { 8 Earliest & Latest Dates of Series 9, Exact Series Title

1972 -~ To Date Manpower Standatds File

10. What i is the function of the office in which this record series I created
The Division of Planning and Programming is responsible for the development of long and
short range transportation plans, project scheduling, research and development programs,

drafting and revising maps of cities, counties, and the State, the collection of .
statistical data, and the compilatiom of traffic survey data. This includes highway

systers, aviation and airport systems development and mass transit

11 Thi; file contains the following documents (include form numbers and tities, if any'. and file arrangerhent):
Documents relating to establishing standards for manpower.requirements for ﬁrpjects.

Included are manpower standards.

File is arranged numerically by standard m:tmhe:.

ATTACH SAMPLES OF THE FILE

No. of Drawers Cu. Pt of Records

12. EQUIPMENT OCCUPIED . No. of Drawers | Cu. Ft. of Records
B ANNUAL RATE OF ACCUMULATION _

Lettersize FHe Drawers . . . . - 1

_ ] o . -y - 1 | S

L . : n Offiee(s) In Borags Areals)

Lagalaize Wie Digwers Floor Space Occupied (Square Feeb) 6

. . N . . ) ) L

. - This Lest | Preceding] All Prior
P 7 7 . _ E Yeoar's Your's Year's Year's

AVERAGE DALY REFERENCES | o R

———




QUESTIONNAIRE  Place an “«” in the proper column. If anawer is — pirase explain . '{'E.St ' Z‘;q?
13. Is this the Record Copy of the series? [;] | i ]i
14. 1s there a duplication of this series in anocther ofﬁce or -agency?‘ I 1 xxi
15. Is the information contained -in this series g}’rer summari;ed orL published? Attach copy of s‘t-nimary or publication. [X ] - 1 ]
16. Does the series contain classified information requiriné security handiing? 1 -] IXX]
17. Does the series initiale, amér_fd 6r terminate agency policies and procedures? { : ] XX}
18. Could the function be performed if the files were fost or destroyed? [- -] [xx]
19. Is the series (or major portion of it) regulariy microfilmed? If yes, why? i1 xx!
20. Does the bcord series provide data as input to an EDP file? (x1 [ ']
21. Does the record series contain documentation produce-'d as EDP printout? {1~ fxx]
22. Has the Federal Government issued instructions governing retention/disposition of thése files? [ ] - ._DD(]”
5. wm' tﬁer;a .be-; need f'or»tt;esg reco'rd;‘lﬁil, 15 yjears from now? if yes, what? I [XX]

24. REQUIREMENTS. The foltowing requires the files to be képt

a. [ JSTATE b. [ ] STATUTE OF
LAW

LIMITATION ) PERICD
(Cite Law, Statute, or other reason for the retention requirement)

FHWA requirements

; _3_ e e YRATS:

LAW DECISION

c. [ JAUDIT d.[ ]FEDERAL e poqwmmsmmve .1 ]HISTORICAL
VALUE

25. AGENCY RECOMMENDATIONS: This agéncy recommends that the file series be cut off at the end of each
-[X] CALENDAR YEAR

-[ ]FISCAL YEAR

[xx] Hold in the current files area .. _menthts) . 1. . o
[XX] Transfer to [xx] State Records Center [ ] Local Holding Area; hold 2. year(s):

xx] Destroy

[ ] Transfer to State Archives for permanent retention.
[ ] Destroy immediately after cut-off. '
[ ] Other: {Specify)

{Indicate briefly rationale for recommendations above/or write additional remarks):

-{ ] Other

year(s):

then::

" Attach Samples of the Seﬂes

26. R;qqmmndahons
in Paragraph

i -] -are:

State

Rmrd@

Commiltec
.

- T, WA
[ 1Approved 1 ]ai;a;provem 18 b
[ V]/pproved [ 1 Disapproved W"m v ' | a8
[ A [ ] Disapproved w&“’zdz Eh;m“e / z \ ‘ S,
[ Approved [ ] Disapproved /W .9y



